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Section 1: General Information and Purpose of this Proposal 
 
Part A. - General Information  
 
As the contracted Service Provider of WorkOne Western, Ivy Tech Community 
College is seeking proposals and outlined in this RFP.  These services will be 
delivered in accordance with “Indiana’s Two Year Strategic Plan”.  This plan 
outlines the Indiana Department of Workforce Development’s vision for the 
delivery of Workforce Investment Act, Veteran, Unemployment Insurance, TAA, 
Profiling, and Wagner Peyser services, and can be found at 
http://www.in.gov/dwd/files/stateplan_120805.pdf.   
 
The Indiana Department of Workforce Development has mandated that 
employment and training services throughout Indiana will be delivered through an 
integrated service delivery system on or before July 1, 2008. In accordance with 
this policy, the Workforce Network, Inc., as Regional Operator, submitted and  
received approval from the Department of Workforce Development of the EGR 7 
plan for integrated service delivery. This plan is available for review at 
www.456jobs.com. 
 
Region 7 presently has one comprehensive WorkOne site located in Vigo County 
and five WorkOne offices staffed by the service provider. The service delivery 
model to be implemented is demand driven. It requires dual enrollment of all job 
seeking customers into both Wagner Peyser and the WIA program and 
immediate engagement of customers in skill building services.  The delivery 
model also encompasses Trade Act Adjustment, Unemployment Insurance and 
Veterans’ Services customers.   
 
In the integrated service delivery model, all customer services are delivered by 
functional teams that are comprised of individuals from a variety of funding 
streams.  Team activities and work loads are coordinated by a functional 
supervisor.  The functional teams deliver these services are the Career Solutions 
Team, the Skills Team and the Business Services Team. All staff performs their 
job tasks in a specific functional area alongside other staff who have been 
assigned to similar functions – from both the state and WIA service provider 
organization. In this environment, neither job titles nor organizational boundaries 
are used to differentiate staff from one another. Rather, the functional teams to 
which staff is assigned are the only differentiation between state and service 
provider staff.  
 
Interested organizations are encouraged to go to the WorkOne Western Indiana 
website at www.456jobs.com to read the EGR 7 integration plan in its entirety.  
Of particular interest should be the descriptions of customer flow, and the 
corresponding flow charts. Key components of the customer flow through the 
integrated system include the following:  
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 Customer flow has been designed to provide the full array of WorkOne 
services to as many customers as possible, meaning that all eligible 
customers will be quickly enrolled into WorkOne Western Indiana 
services.  As such, customers are asked very early in the process if 
they have the documentation required to establish eligibility.  If they do, 
these customers are immediately assessed and registered, making 
them eligible to receive all appropriate services through the WorkOne 
Western Indiana system. 

 
 For customers who do not have the required eligibility documentation, 

they have immediate access to the resource area where they can work 
on their individual job search by accessing information and using 
WorkOne technology that is available.  These customers are 
encouraged, however, to make an appointment to return with their 
eligibility documentation and be registered for full access to WorkOne 
Western Indiana services. 

 
 All customers who complete the Career Solutions Team process 

(which is essentially a triage process) are immediately connected to 
WorkOne services.  This includes, in all cases, an immediate referral to 
the Skills Team. This team will provide immediate services to the 
customer as well as schedule the customer for additional services 
including computer classes, job search workshops, Work Keys testing, 
skill development activities and other appropriate activities. All 
WorkOne customers have access to the full menu of WorkOne 
services through the Skills Team. 

 
 The Business Services Team provides services to employers in EGR-7 

that require interaction with the Skills Team. In fact, all three teams  
work together to coordinate the delivery of services that affect both job 
seekers and employers.  Key examples of these kinds of services 
include job development, on-the-job training, customized training, and 
internships. 

 
 
 
Part B. – Purpose of this Solicitation  
 
 The purpose of this solicitation is to receive inventive ways to reach the most 

difficult audience the system is designed to serve; out of school youth.  As 
defined in TAB 2006-006 by Indiana Workforce Development, Out of School 
Youth is a school dropout, or who has received a secondary school diploma 
or it equivalent but, is basic skills deficient, unemployed, or underemployed 
(WIA section 101(33)).  For reporting purposes this term includes all youth 
except: (i) those who are attending any school and have not received a 
secondary school diploma or its recognized equivalent or (ii) those who are 
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attending post-secondary school and are not basic skills deficient. 
 

 Out of School youth are the most difficult audience to capture.  Therefore, it is 
necessary for the Service Provider to seek additional partners and methods to 
attract this population so that needed services can be delivered to them.  This 
audience seems the least likely to enter a WorkOne office for job or skill 
building assistance.  Therefore, the Service Provider is seeking ways to reach 
this group in new and creative ways.  The goal is then to engage them in 
services to improve their skill levels and to erase barriers that are preventing 
their skill growth. 

 
 The funding for these services will come from Federal Workforce Investment 

Act, Title I funds awarded to the Region. The maximum amount of funds to be 
expended for this portion of programming is $75,000.   

 
The Service Provider is responsible for performing tasks for the delivery of 
customer services under the integrated customer service system in 
accordance with federal, state legislation and regulation, state policy, and the 
Indiana Strategic State Plan.  The subcontractor of these services would be 
expected to perform these tasks in the same manner. 

 
 The Service Provider anticipates contracting with an organization that is 

familiar with WIA programs. The selected organization should demonstrate 
the following characteristics; competent management with vision, customer 
service oriented staff, cooperative management and staff, willingness to 
integrate resources with other organizations, flexibility and ability to adapt to 
change, an understanding of the delivery of WIA services, data Integrity, and 
creativity.    
 

 Individuals or organizations that may submit proposals include both private 
and public not-for-profits, for-profit entities, public and private educational 
institutions, and other such entities.  All organizations must be legally 
incorporated (or organized as a Limited Liability Company) and must be able 
to operate a business under the laws of the State of Indiana.   

 
The Service Provider may not serve as a Regional Operator, Fiscal Agent, or  
Regional Workforce Board member in any other region in the state at the 
same time, this is in accordance with Technical Assistance Bulletin 2007-08 
issued February 21, 2008.   

 
 

Remainder of page intentionally left blank. 
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Section 2: Proposal Statement of Work  
 
Interested organizations should follow the given outline in response to this RFP.  
Label each section of your proposal with the same labels that have been 
provided in the following outline.  This will aid in the reviewing of proposals and 
will allow reviewers of your proposal to make more informed decisions. The 
proposal should be limited to five (5) pages with the attachments being 
considered separate from the proposal. 
 
A summary of the overall scoring is as follows:  
  
1.  Understanding of the needed services 15 % of overall rating 
2.  Customer Attraction Methods    20% of overall rating 
3.  Inventive programs and delivery   35% of overall rating  
4.  Results and Outcomes     10% of overall rating  
5.  Budget        20% of overall rating     
    
 
1) Understanding of the needed services (15% of overall rating) 

 
a) Describe your understanding of the system and the need for out of 

school youth services.  
b) Describe in specific terms of how your organization would staff and    

support the efforts of your program. 
 

2) Customer Attraction Methods (20 % of overall rating) 
 
a) Describe your understanding of the population needing served and the 

methods you would use to identify and attract them into the WorkOne 
system. 

b) Describe your proposed method of funneling the identified candidates to 
the appropriate WorkOne office.   
 

3) Inventive Program  (35% of overall rating) 
 
a) Describe your proposed program in enough detail so that compared with 

other proposed programs, the reviewers will understand the creative 
elements that makes your program stand apart from the others.  This 
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would include your plan for targeting the potential candidates, your 
methods for ensuring they engage in the WorkOne system and your 
methods for ensuring they continue their educational pursuits with the 
assistance of the WorkOne system.    
 

4) Results and Outcomes (10% of overall rating) 
 
a) The entire WorkOne system is built on results.  Provide the methods you 

will use to ensure needed results are achieved with this program. This 
would include but would not be limited to the number of out of school 
youth you plan to guide to the WorkOne system. 
 

5) Budget (20% of overall rating) 
 

The bidder should complete a budget plan in Attachment B.  Please do not 
deviate from the budget plan provided.  Consistency will allow the reviewers 
to compare the proposed budgets.   

 
1. Bidders must maintain a financial management system that is auditable 

and in compliance with generally accepted accounting principles.  
Financial records must be available for audit and monitoring purposes.  
Bidders should provide a brief description of the accountability of the 
organization in this section and provide one copy of their most recent 
audit report with the bid package. 
 

2. Has your organization had any questioned costs, disallowed costs or 
compliance monitoring findings in the last three years?  If so, describe 
how the issues been resolved.  If you would like to attach monitoring 
reports for the past three years to clarify this, please do so along with 
resolution letters.  If included, these documents should be added at end 
of the proposal document. 
 

3. If WIA costs you incurred in EGR7 were subsequently disallowed as a 
result of an audit or monitoring, does your organization have the 
capability to repay these funds?  From what source? 
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SECTION III: General Instructions 
 
1. Proposal initially on most favorable terms. 
 

Offerors are cautioned to submit their proposals initially on the most 
favorable basis since an award may be based on the price and terms of 
the proposal as initially submitted, although the Service Provider reserves 
the right to negotiate with an offeror(s). 
 

2. No Disclosure 
 

Except as to serve notice to unsuccessful offerors of the final awards by 
the Service Provider for the services covered by this RFP, no use or 
disclosure of the price, terms or techniques contained in the proposal shall 
be made, except on a “need to know” basis for evaluation purposes.  In 
the event of an award, the proposal submitted pursuant to the 
requirements of this agreement by the sub-recipient receiving the award 
may be disclosed, reproduced, etc., at the Service Provider option.      
 

3. Right to Reject 
 

The Service Provider reserves the right to reject any or all proposals 
received through this RFP, and to readvertise for any or all of the listed 
services at its discretion, or cancel this RFP in part, or in its entirety, at 
any time.  The Service Provider will not pay for costs incurred in the 
preparation of bids. 
 

4. Requirements 
 

It is required that bidders not be on a debarment list.  Additionally, 
successful bidders must have proof of insurance.  
 

5. Contract Requirements 
 
Specific requirements for conversion of the proposal into a contract will be 
discussed after the contract award decision.  However, to be considered, 
proposals must include the following special assurances:       
 
1. Special Assurances 

 
1. If awarded a contract, the bidder assures that it will abide by the 

specifications and requirements of the RFP in the provision of 
its services, unless the specifications and requirements are 
amended in writing by the Service Provider or representative 
who is specifically authorized to do so. 



 8

 
2.   If awarded a contract, the bidder will neither accept nor permit 

any of its staff to accept gratuities of any kind from any 
individual involved in any way with the services to be provided 
by the contractor. 

 
3.  The bidder assures that, if awarded a contract, it will not 

subcontract any of these services without the specific, written 
prior approval from the Service Provider. 

 
4.  The bidder acknowledges that it will fully comply with the 

nondiscrimination and equal opportunity provisions of the 
following laws: Section 188 of the Workforce Investment Act; 
Title VI of the Civil Rights Act of 1964, as amended; affirmative 
action reporting requirements of 41CFR 60-1.7; Section 504 of 
the Rehabilitation Act of 1973, as amended; The Age 
Discrimination Act of 1975, as amended; the Title IX of the 
Education Amendments of 1972, as amended.  The bidder also 
assures that it will comply with 29CRF part 37 and all other 
regulations implementing the laws listed above.  The bidder 
understands that the United States government has the right to 
seek judicial enforcement of this assurance.  This program is an 
equal opportunity employer/program.  Auxiliary aids and 
services will be made available upon request for individuals with 
disabilities.     

 
5.  The bidder assures that it will comply with the Americans with 

Disabilities Act (ADA) in serving individuals with disabilities.  
The bidder agrees to make the necessary arrangements, as 
appropriate, to  provide services to individuals with a disability 
at the expense of the bidder, not Workforce Network, Inc. 
 

6.  In accordance with P.L. 101-333, Section 508, the bidder is 
hereby notified that all projects that are funded as a result of 
this RFP will be 100% funded by federal funds.  The 
approximate amount of funding available under this RFP is 
$75,000.00 for Program Year ending June 30, 2009. 
 

6. Subcontracting  
 

Bidders may subcontract part of the services to be provided by the 
Service Provider, but the intention to subcontract must be clearly 
stated in the response to this RFP and approved by the Service 
Provider 
 

7.        Contract Negotiations  
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Successful respondent to this RFP will be expected to participate in 
contract negotiations to establish exact services to be provided and 
payment and terms of those services.  Cost and services will be 
based on information contained in this RFP and in the proposal 
selected for negotiations.  
   

8.         Authorized Contact  
             
          The authorized contact person for this procurement is: 
 Lea Anne Crooks  

1700 East Industrial Drive 
Terre Haute, IN 47802  
lcrooks@ivytech.edu 
Fax (812) 298-0153   
  

8.   Late Proposals 
 
     A.   Proposals and modifications received after date and time specified shall 

not be considered unless. 
 

  B.   Offerors using certified mail are cautioned to obtain a Receipt for 
Certified Mail showing a legible, dated postmark and to retain such 
receipt against the chance that it shall be required as evidence that a 
late proposal was mailed in a timely fashion.   

      
C.   The time of mailing late proposals submitted by registered or certified 

mail shall be deeded to be the last minute of the date shown on the 
postmark on the registered mail receipt or registered mail wrapper or on 
the Receipt of Certified Mail unless the offeror furnished evidence from 
the post office station of mailing which established an earlier time.  In the 
case of Certified Mail, the only acceptable evidence is as follows:   

 
1. Where the Receipt of Certified Mail identifies the post office station of 

mailing, evidence furnished by the offeror which establishes that the 
business day of that station ended at an earlier time in which case the 
time of mailing shall be deemed to be the last minute of the business 
day of that station; or,  

 
2. An entity in ink on the Receipt for Certified Mail showing the time of 

mailing and the initials of the postal employee receiving the item and 
making the entry, with appropriate written verification of such entry 
from the post office station of mailing, in which case the time of mailing 
shall be the time shown in the entry.  If the postmark on the original 
Receipt for Certified Mail does not show a date, the offeror shall not be 
considered. 
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9.   Envelope for Proposals 

 
It is important that the proposal be mailed or delivered in an envelope 
clearly marked in the lower left corner with the following information: 
PROPOSAL RFP:  Out of School Youth Programming  

 
10.     Alternate Proposals  
 
 Alternate proposals may be submitted provided that all deviations are 

clearly specified. The offeror should be prepared to discuss such 
deviations to ascertain the general acceptability by Workforce Network, 
Inc. 

 
11.     Time Period of Contract 
 

Proposals should address the period from March 16, 2009 – June 30, 
2009.   
 
 

 
Remainder of page intentionally left blank. 

 
 
 
 
 
 
 



 11

 
SECTION IV:  Proposal Package 

 
All proposals are limited to 5 pages. The cover sheet, audit and monitoring 
reports, and attachment pages are not included in this count. 
 

1. Proposal Cover Sheet (Attachment A) includes the following areas which 
must be completed in the entirety: 

 
 Organization – the legal entity submitting the proposal must be 

identified here. 
 Address – the legal mailing address must be identified on this line. 
 Contact Person – the individual who has authority to commit the 

organization to provide the proposed services should be recorded 
on this line.  If other individuals will have responsibility for this 
project, they may be included here, but should be asterisked (*) as 
a secondary contact. 

 Phone Number – the phone number of the contact person should 
be recorded on this line. 

 Fax – please identify the facsimile number where communications 
can be sent. 

 E-mail Address – an e-mail address for the contact person should 
be included on this line. 

 Proposed Funds Requested – in these spaces, record the portion 
of the total cost that will be funds requested from WIWIB. 

 Authorized Signature – the signature of the primary contact person 
must be provided in ink. Secondary contacts need not sign the 
proposal. 

 
2.  Proposal Statement of Work  
1.  Understanding of the needed services 15 % of overall rating 
2.  Customer Attraction Methods    20% of overall rating 
3.  Inventive programs and delivery   35% of overall rating  
4.  Results and Outcomes     10% of overall rating  
5.  Budget         20% of overall rating   

 Narrative 
 Attachment B  -  Budget pages  
 Copies of audits for the past two years, including audit 

letters.  
 Copies of any monitoring findings over the past three 

years.  
 Identification of funding to repay disallowed costs, if 

necessary.  
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3.  Background and Experience Section  
 Profile of proposing organization 
 Certificate of Existence from the Secretary of State 
 Description of the proposing organization 
 History of similar workforce programs or projects 
 Two references  

 
4.  Attachment D – Non-Collusion Affidavit  

 
5.  Attachment E -  Assurances and Certifications  

 
  6.  Attachment F – Leadership Resumes    
 

Remainder of page intentionally left blank. 
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Attachment A 

PROPOSAL COVER SHEET 

 

Organizations Legal Name:   

Contact Person:   

Address:   

    

Telephone:   Fax:   

E-mail:   Cell:   

Federal ID # :       

Number of years potential bidder has been in business under          

the corporate/business structure submitting the response to      

this request for proposals: 

Total Amount of Funds 

  
  

  

  

Signature:____________________________________________ 

Print Name:________________________________________________________ 

Check all applicable boxes: 

For Profit Corporation:   Sole Proprietorship:   

Not-for-Profit Corporation:   Faith-Based Organization:   

Partnership:   State Agency:   

Educational Institution:   Labor Organization:   

Business Association:   Community Based Organization:   

Other Public Agency (Specify):   Other:   
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Attachment B 
BUDGET ESTIMATE WORKSHEET 
 

Line Items 

Staffing  

Program Materials  

Supplies  

Other  

  

Total  
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Attachment C - Definitions 
 

For the purpose of this RFP, the following definitions apply: 
 
Basic Skills Deficient:  The term “basic skills deficient” means, with respect to an individual that 
the individual: 

A. Has English, Reading, Writing or Computing skills below the 9th grade level on a 
generally accepted standardized test or a comparable score on a criterion reckons test; 
or 

B. Is unable to compute or solve problems, read, write, or speak English at a level 
necessary to function on the job, in the individual’s family or in society. 

 
Core Services: Core services are information and resources available to the general public free 
of charge.  These services help people access resources for job-finding efforts, including the use 
of information resources, whether electronic, printed or audiovisual in nature.  Core services may 
include, but are not necessarily limited to: 

A. Outreach, intake and orientation to information and services available through WorkOne; 
B. Program information, eligibility determination and referral information; 
C. Labor exchange; 
D. Job, career and skill assessment tools; 
E. Initial assessment of skill levels, aptitudes, abilities, and supportive service needs; 
F. Access to and use of all resources in the Information Resource Area (IRA) including 

group informational and training sessions, job clubs, labor market information, and self 
service informational activities; and 

G. Follow up services.  
 
Concurrent Youth: Youth age 18-21 may be concurrently enrolled as an adult and youth. 
 
Economic Growth Region (EGR) 7: The area designated by the Governor of Indiana to include 
the counties of Clay, Parke, Putnam, Sullivan, Vermillion and Vigo. 
 
Eligible Youth: Age 14-21 and low income and is within one of the following categories: basic 
skills deficient, dropout, homeless, pregnant or parenting, offender, or who needs additional 
assistance to complete an education program to secure and hold employment. 
 
Individual With Disability: 

A. In general: The term “individual with disability” means an individual with any disability [as 
defined in Section 3 of Americans with Disabilities Act of 1990 (42 USC 12102)]. 

B. Individuals with Disabilities: The term “individuals with disabilities” means more than one 
individual with a disability. 

 
Intensive Services: Intensive Services for adults and dislocated workers require WIA registration 
and are made available when a customer is unable to obtain or retain employment through the 
Core Services.  Intensive Services may include, but not necessarily be limited to: 

A. Comprehensive and specialized assessments to identify skills, job readiness and barriers 
to employment; 
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B. Development of an individual employment plan; 
C. Individual counseling; 
D. Supportive services; 
E. Case management; and  
F. Short-term prevocational services. 

 
 
Low Income Individual:  The term “low income individual” means an individual who: 

A. Receives, or is a member of a family that receives, cash payments under a federal state 
or local income based public assistance program; 

B. Received income, or is a member of a family that received a total family income, for the 
six month period prior to application for the program involved [exclusive unemployment 
compensation, child support payments, payments described in subparagraph A, and old 
age and survivors insurance benefits received under Section 202 of the Social Security 
Act (42 USC 402)] that, in relation to family size, does not exceed the higher of: 

I. the poverty line, for an equivalent period; or 
II. 70% of the lower living standard income level, for an equivalent period; or 
III. is a member of a household that receives (or has been determined within the six 

month period prior to the application for the program involved to be eligible to 
receive) food stamps pursuant to the Food Stamp Act of 1977 (7 USC 2011); 

IV. qualifies as a homeless individual as defined in subsections A and C of Section 
103 of the Stewart B. McKinney Homeless Assistance Act (42 USC 11302); 

V. is a foster child on behalf of whom state or local government payments are 
made; or 

VI. in cases permitted by regulations promulgated by the Secretary of Labor, is an 
individual with a disability whose income meets the requirements of a program 
described in subparagraph A or of subparagraph B, but who is a member of a 
family whose income does not meet such requirements. 

 
Offender:  The term “offender” means any adult or juvenile: 

A. Who has been subject to any stage of the criminal justice process, for whom services 
under this act may be beneficial; or 

B. Who requires assistance in overcoming artificial barriers to unemployment resulting from 
a record of arrest or conviction. 

 
Out-of-School-Youth:  The term “out-of-school-youth” means: 

A. An eligible youth who is a school dropout; or 
B. An eligible youth who has received a secondary school diploma or its equivalent but is 

basic skills deficient, unemployed, or underemployed. 
Note:  A minimum of 30% of all WIA Youth funding must be spent on out-of-school youth.  
 

Poverty Line:  The term “poverty line” means a poverty line {as defined by the Office of 
Management and Budget, and revised annually in accordance with Section 673 (2) of the 
Community Service Block Grant Act [ 42 USC 9902 (2)]} applicable to a family of the size 
involved. 
 
Public Assistance:  The term “public assistance” means federal, state, or local governments 
cash payments for which eligibility is determined by needs or income test. 
 
Regional Workforce Board: Governing board for WIA services in EGR 7, mandated by the State 
of Indiana Department of Workforce Development and appointed by local elected officials in EGR 
7.   
 
School Dropout: The term “school dropout” means an individual who is no longer attending any 
school and who has not received a secondary school diploma or its recognized equivalent. 
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Secondary School:  The term “secondary school” has a meaning given the term in Section 
14101 of the Elementary and Secondary Education Act of 1965 (20 USC 8801). 
 
Services to Youth: 

A. IN-SCHOOL- age appropriated activities that provide career relevant experiences that 
help to complement skills learned in the classroom. 

B. OUT-OF-SCHOOL- activities which address deficiencies in academics, occupational, and 
“soft skills.” 

C. ALL YOUTH- Traditional and non-traditional methodologies to create community 
strategies that address different learning styles, contextual learning, and assistance with 
varying needs and learning barriers. 

D. OUT-OF-SCHOOL YOUTH- 30% out-of-school-youth expenditure requirement.  A youth 
that attends an alternative school is not considered a dropout (out-of-school-youth).  The 
30% requirement applies to all youth expenditures, including summer expenditures. 

 
State Criteria: The State of Indiana has incorporated into the WIA state plan an emphasis on the 
achievement of credentials or certifications. 
 
Supportive Services: Supportive services may be provided to registered WIA participants and 
who are unable to obtain supportive services through other programs.  Supportive services may 
only be provided when they are necessary to enable individuals to participate in WIA activities.  
These services may include, but are not limited to transportation, childcare, clothing, and housing 
assistance. 
 
WIA: Workforce Investment Act of 1998.  Additional information on WIA regulations is available at 
http://www.doleta.gov/usworkforce/wia/act.cfm 
 
 
 
PLEASE NOTE:  The definitions contained within this section are provided as a guide, but should 
not be considered all-inclusive of those terms and definitions which may be required to address 
the requirements of this Request for Proposals.  
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Attachment D 

 
 

Non-Collusion Affidavit 
 

State of Indiana 
 
County of _____________ 
 
 
The respondent is hereby giving oath that it has not, in any way, directly or 
indirectly, entered into any arrangement or agreement with any other respondent 
or with any officer or employee of Ivy Tech Community College whereby it has 
paid or will pay to such other respondent or officer of employee any sum of 
money or anything of real value whatever; and has not, directly or indirectly, 
entered into any arrangement or agreement with any other respondent or 
respondents which tends to or does lessen or destroy free competition in the 
letting or the agreement sought for by the attached response; that no inducement 
of any form or character other that which appears on the face of the response will 
be suggested, offered, paid, or delivered to any person whomsoever to influence 
the acceptance of the said response or awarding of the agreement, nor has this 
respondent any agreement or understanding of any kind whatsoever, with any 
person whomsoever, to pay, deliver to, or share with any other person in any way 
or manner any of the proceeds of the agreement sought by this response. 
 
 
 
____________________________________ 
Signature of Authorized Representative 
 
 
____________________________________ 
Print or Type Name 
 
 
Subscribed and sworn to me this day ______ day of________________ 
 
 
____________________________________                                             
Notary Public                        
 
County of  
 
Commission Expiration Date 
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Attachment E 
 
 

Assurances and Certifications 
 
The authorized representative agrees to comply with all applicable State and 
Federal laws and regulations governing the Workforce Investment Act, Workforce 
Investment Board, Regional Workforce Board, Regional Operator and any other 
applicable laws and regulations. 
 
In addition, the authorized representative assures, certifies and understands that: 
 

1. The proposing organization has not been debarred or suspended or 
otherwise excluded from or ineligible for participation in federal assistance 
programs. 

 
2. The proposing organization possesses legal authority to offer the attached 

proposal. 
 
3. A resolution, motion, or similar action has been duly adopted or passed as 

an official act of the organization’s governing body authorizing the 
submission of this proposal. 

 
4. A drug free workplace will be maintained in accordance with the State of 

Indiana requirements. 
 

5.  The proposing organization has all appropriate insurance coverage, and  
will produce a certificate of such, if requested.  

 
   
 
_____________________________________ 
Signature of Authorized Representative 
 
_____________________________________ 
Print or Type Name 
 
____________________________________ 
Date 
 

 
 


